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1.0. INTRODUCTION

It is a legal requirement that Seychelles Institute of Technology (SIT) maintains a safe and healthy working environment at all times during operation as well as after operation. In view of this, SIT shall ensure that:-
i) Practice fire evacuations take place ANNUALLY
ii) ALL personnel are fully informed of, and trained in, the emergency evacuation procedures during induction into a department and annually thereafter.
iii) All fire escape routes be kept clear at all times.
iv) All escape routes and doorways be appropriately marked
v) Fire evacuation plans are mounted in a prominent position in each area
vi) SIT has an assembly point
vii) Appropriate safety signs are posted at prominent locations
2.0
PROCEDURES IN THE EVENT OF A FIRE
The procedure shall be applicable to all persons on Campus
2.1 Procedure for sounding the alarm bell
2.1.1 In the event of a fire, the person(s) detecting the fire shall quickly direct to the nearest fire

         alarm bell and continuously sound the bell manually using the handle
2.1.2 The Director and Health and Safety Officer at SIT shall be alerted immediately stating the 

          exact location of the fire.
2.1.3 The Director shall recommend to the Health and Safety Officer to dial 999 and report the 

         fire.

2.1.4 When the fire brigade arrives direct them to the fire location.

2.2 Procedures for Evacuation
2.2.1. Upon hearing the fire alarm bell (s), all personnel should evacuate the building (s) 

immediately, by the nearest exit door and make their way in a quick and orderly manner, 


to the evacuation assembly point.

2.2.2 The class lecturer (s) assisted by their programme leader will take the roll call to account 

for every learners and staff in each department, while, the Office Manager 

will take the roll call to account for all  Management and Support Staff .
2.2.4   Upon receiving clearance from Fire Brigade, Management/Health and Safety Officer will

  allow staff and learners to return to the building(s).

2.3 Procedures for Security at the Gate
2.3.1 Upon sighting a fire, the security officer(s) on duty shall report the incident to the Office 

Manager during   normal working hours. 
Outside normal working hours and during weekends, the security officer shall call the director and report the fire incident.  
2.3.2 The Security Officer shall receive instructions from the Office Manager/ Director as to 
whether to dispatch a 999 call.

2.3.3 The Security Officer shall direct the fire brigades upon arrival on Campus, to the location.

         of the fire, and if possible, provide appropriate information that may be enquired.

2.3.4 The Security shall direct traffic, leading to the entrance at the gate, which may hinder the 

          emergency service response otherwise.

Important! The Security Officer(s) on duty shall not hesitate to dispatch a 999 call in the event that a big fire with explosion is spotted 

2.4 Procedures to Fight small Fires using Fire Extinguishers
2.4.1 Fire extinguishers shall be installed in well secured locations in the Administration block, 

         in classroom block and in the different workshops. They are mainly Dry Powder Fire

         Extinguishers and CO2 Fire extinguishers.  

2.4.2 Only staff trained to handle fire extinguishers should use them during a time of fire.
2.4.3 When fighting a fire, use proper extinguisher

Important! Fire extinguishers are never to be used for any purpose other than firfighting.
SEYCHELLES INSTITUTE OF TECHNOLOGY (SIT)
EMERGENCY PROCEDURES IN CASE OF A FIRE

	IN CASE OF FIRE
Leave the Area Immediately

Close All Doors Behind you

Notify Management, staff, learners, visitors and other person on site –Verbal Alarm



	UPON HEARING THE FIRE ALARM
Leave the Buildings using nearest fire exit

Close All Doors behind you

Walk Toward the Assembly Point.
Remain Alert for Instructions!
Roll Call will be carried out


FIRE DRILL-EVACUATION FORM
	Name of Roller Caller
	

	Date:
	

	Number fo personnel within SIT Buildings/premises
	

	Number of personnel reaching evacuation point within 3 minutes
	

	Comments/problems/Suggestions
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